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PRESENTATION & QUORUM  

 

 

President  

Welcoming 

- Delegates, it is an honour for me to welcome you to the 

General Assembly’s first committee: Disarmament and 

International Security of the 22nd edition of ITAM’s United 

Nations Model: ITAMMUN 2019.  I will now proceed to 

introduce the Chair presiding the debate: to my right, the 

Moderator, ________ and to my left, Conference Officer , 

________; and Specialized Advisor ________. Lastly, I am 

______, and I will be presiding this Commission. 

-  I now yield the word to the Conference Officer  for the roll 

call.  

Conference 

 Officer  

 

Roll Call 

- Thank you, president. 

-Delegates, we will now proceed with the roll call. When called 

upon, please say “present” or “present and voting” according to 

the status of your delegation in this commission.  

-Delegates, I shall now proceed to open the floor in order to 

make clarifications regarding the status of your delegation in 

this commission. The only motion in order will be that of a point 

of parliamentary inquiry. 

-Delegates, the floor is open. Are there any points or motions on 

it?  Delegate of________ (Conference Officer  informs the delegate 

the status of its representation) 

- You may now take a seat, delegate. Delegates, the floor is 

open. Are there any points or motions on it? Seeing none, we 

shall proceed with the row call. 

-Delegate of ________ (Delegate answers “present”) 

(ROLL CALL) 

- There is quorum.  

- Delegates, I shall now yield the word to the President to 

continue with the agenda. 



 
 

 

 

 

President 

President  

Opening of the 

session and  

presentation of the 
topics 

- Thank you, Conference Officer .  

- Delegates, having sufficient quorum, I declare the 1st 

session of this year’s ITAMMUN 2019 General Assembly: DISEC 

inaugurated.  

- I will now proceed to outline the topics eligible for the 

debate.   

- Topic A: ““   

- Topic B:” ”  

- As you all know, both topics are of major concern for the 

international community. Therefore, it is of vital importance that 

we reach a viable solution through a profound analysis of the 

situation.  

- I shall now yield the word to your Specialized Advisor 

in order for him/her to go over the topics in a more detailed 

manner. 
 

  



 

 

Specialized  

Advisor  

- Thank you, President.  

- Delegates, at this moment, I will explain this commission’s 

agenda in detail.  

- Topic A, ______, (short description)  

- Topic B, ______, (short description)  

   

- Delegates, I shall now proceed to open the floor in order to 

clarify any doubts regarding the topics. Your questions may 

be stated through a Point of Parliamentary Inquiry.  

- Delegates, the floor is open. Are there any points or motions 

on it? (Specialized Advisor answers doubts. If a question arises that 

other delegates might share, SA may thank delegate, ask them to 

take their seat, and address the whole committee. Floor must be 

opened between each intervention).  

(If there are no more questions, the Specialized Advisor continues 

with…)  

- Delegates, the floor is open. Are there any points or motions 

on the floor? Seeing none, I shall now yield the word to your 

Moderator in order to proceed with the selection of the topic.  

 



 
 

 

 

Moderator  

Selection of the 

topic  

- Thank you, Specialized Advisor.  

- Delegates, at this moment the only points or motions 

that would be in order are: A Point of Personal Privilege, a 

Point of Parliamentary Inquiry, or a motion to open the debate 

with either one of the topics.  

- Delegates the floor is now open, are there any points or 

motions on it?  

(Delegate raises its placard to make a motion to open the debate with 

one of the topics).  

- Yes, delegate of_______? 

 

Delegate - Motion to open the debate on topic__. 

Moderator  

Speakers’ list 

- Thank you, delegate. Your motion is in order. Any 

delegation who would like to second the motion?  

(Delegates interested in this topic will raise their placard.  

Moderator selects one of them).  

- Delegation of _____ seconds the motion.   

(Neither the delegate who stated the motion nor the one who seconded 

it are obligated to vote in favor of the motion. 



 

 

Moderator 

- Delegates, we will now proceed to open a speakers’ list 

and entertain two delegates to speak IN FAVOUR and ONLY 

IN FAVOUR of OPENING topic ___; and two delegates to 

speak AGAINST and ONLY AGAINST the OPENING of topic  

_____ (same topic as before).  

(NOTE: This speakers’ list is ONLY for statements in favour or 

against the OPENING of the topic, not about the topic itself).  

- Delegations that would like to speak in FAVOUR and 

ONLY IN FAVOUR of opening of topic __?  

(Preference will be given to the delegate who stated the motion and 

the one who seconded it, in that order. The Moderator names the 

delegations and the Conference Officer  writes them down).  

- Delegations that would like to speak AGAINST and 

ONLY AGAINST opening topic ___?  

(The Conference Officer  writes down the delegations.)  

 NOTE: if there are no delegates willing to speak in favor/against the 

opening of the topic the Moderator shall proceed directly with the 

voting. 

 



 
 

 

 

Moderator 

(The Moderator must recognize the delegations in the speaker’s list for 

them to be able to present their arguments).  

- The Chair recognizes the delegation of ________ to speak for 

30 seconds IN FAVOUR and ONLY IN FAVOUR of opening 

topic___. Ten seconds before your time is over you will hear the 

sound…  

*KNOCK KNOCK* (Conference Officer  knocks on the table to make 

sound).  

… Indicating you must conclude.   

-Delegate, the floor is yours.  

(Delegate comes forward and speaks for 30 seconds). 

Delegate 

- My delegation strongly believes that this topic should be 

discussed due to… (20 seconds go by). 

Conference  

Officer  

*KNOCK KNOCK* (If the delegate’s speech continues after the 

remaining 10 seconds have passed, the Moderator will ask him/her to 

conclude). 

Delegate - Thank you, that is all. 



 

 

Conference  

Officer  

- Thank you delegate, you may take your seat.  

(The Moderator waits for the delegate to return to his/ her seat in order 

to continue with the next speaker).  

- The Chair recognizes the delegation of _______ to speak 

for 30 seconds AGAINST and ONLY AGAINST the OPENING 

of topic __. Delegates, the Chair reminds you that you may not 

make reference to topic (the other topic in the agenda). You may 

only present your arguments against the opening of topic __.  

(Given that all topics in the agenda are of great importance, no 

delegate is allowed to undermine the topic in question. If so, the 

Moderator must intervene and remind the delegate of this). 

 



 
 

 

 

  

Delegate 

- Thank you. My delegation considers that it is not of urgent 

need for this commission to discuss topic ___ at this moment 

because…  

(The delegate may not make reference to the other topic at any given 

moment).  

Moderator** 

(In case the other topic is mentioned, the Moderator’s intervention 

could be the following).  

- Delegate, the Chair reminds you that you may not make 

reference to topic ___. You may only speak against the opening 

of topic __.   

Moderator  

 

Voting for the 

opening of the 

topic 

-  (After this delegate’s time expires, the second delegate 

speaking in favor of the opening of the topic will come to the front. 

Followed by the second delegate speaking against. Once all the 

delegates in the speaker’s list have presented their arguments, the 

Moderator starts with the voting. NOTE: for the total count, 

abstentions are NEVER taken into consideration). 

- Delegates, we will now proceed with the voting for the 

opening of topic __. The Chair reminds you that you may vote 

for, against, or abstain, having the right to only vote once.   

- Votes in favour of opening topic __?   

(Delegates raise their placard).  

- Thank you, delegates. (This helps as indication for the 

delegates to lower their placards).  

- Votes against opening topic __?  

(Delegates raise their placard).  

- Thank you.  

- Abstentions?  

- (Delegates raise their placard).  

- Thank you.  

- I shall now yield the word to the Conference Officer   to 

inform this commission the results of the voting  



 

 

 (Conference Officer  counts the votes. If either, a delegate votes twice 

or does not vote at all, the voting will be repeated).  

Conference 

Officer  

 

Voting Round 

Results 

- Thank you, moderator 

- Delegates, the results of the voting are as follows: Votes 

in favor: ________ (number of votes in favor) 

Votes against: ________ (number of votes against) 

Abstentions: ________ (number of abstentions) 

 

- Delegates, the motion (clearly passes/does not pass)** 

 

If a delegate voted twice or the voting needs to be repeated, the 

Conference Officer  lets the delegates know and yields the word to 

the Moderator again  

 

- Delegates, since the motion passed. We are now 

discussing topic __.  

(If the motion does not pass the other topic in the agenda is 

automatically selected.  

**In such case:  

- Delegates the motion did not pass. Given this, we are now 

discussing topic __).  

Delegates, I now yield the word to the President in order for 

them to clarify the procedure. 

 

NOTE: This procedure will only apply for voting rounds 

regarding critical turning points for the debate (e.g. selection 

of topic, voting of a resolution, etc.).  

(At any given time during the debate any delegation may 

request the results of the last voting round, if the chair agrees, 

this procedure shall be followed.) 
 



 
 

 

 

             CLARIFICATION OF THE PROCEDURE 

The President addresses the floor and explains the procedure that will be observed 
throughout the debate: 1) A General Debate during which the topic will be discussed; 2) 

A Particular Debate about the Draft Resolution.   

 The President must clarify the points and motions available for the delegates: Point of 
Personal Privilege; Point of Parliamentary Inquiry; Point of Order; Motion to Open an 
Extraordinary Session of Questions; Motion to Open a Moderated Caucus; Motion to 
Open a Simple Caucus; Right of Reply.  

*The President must exhort the delegates not to open a Speakers’ List.  

President 

- Thank you Conference Officer. Delegates, the debate will 

consist of two parts. First, a General Debate regarding the 

topic, followed by a Particular Debate concerning the Possible 

Draft Resolution.    

During the General Debate, delegations will have two minutes 

to address the committee during which you will be able to:  

1. Give your Position Statement and address the forum.  

2. State a Point of Order or Point of Personal  

Privilege  

3. Only when the floor is open, you may state a Point of 

Parliamentary Inquiry, a Motion to Open an 

Extraordinary Session of Questions or a Motion to Open 

a Moderated or Simple Caucus.  

4. In addition, you will be able to state a Right of Reply 

which shall be delivered to the Chair in written form.  

 (During this part of the debate, delegates can also yield their time to 

questions, comments, to the Chair, or to another delegate).  

 



 

 

President 

- Delegates, at this moment I will proceed to open the 

floor in order to answer any doubts regarding the procedure. 

Your questions may be stated through a Point of 

Parliamentary Inquiry.   

- Delegates, the floor is now open. Are there any points 

or motions on the floor?   

(If someone raises their placard, the President says:   

- Yes, delegation of _______?   

- Delegate: Point of Parliamentary Inquiry.   

- President: State.   

- Delegate: When would it be in order to...   

(The President answers the question and then asks the delegate to 

return to his/her seat. The President repeats this process until there 

are no more questions on the floor.).  

- Delegates, I now yield the word to your Moderator to 

proceed with the General Debate.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

GENERAL DEBATE  

During the General Debate, the floor will be opened as for delegates to state points or 
motions. In the absence of such, the moderator will grant speaking rights to a delegate 

that wishes to address the forum.  

Moderator 

- Thank you, President.   

- Delegates, the Chair reminds you that we are now in a 

General Debate during which you will have two minutes to 

address the committee. Ten seconds before your time is over 

you will hear this sound… *KNOCK, KNOCK*  

(Conference Officer  knocks on the table) …Indicating you must 

conclude.  

- Delegates, the floor is open. Are there any points or motions 

on the floor?   

- (In case there are none, the Moderator continues with the speakers’ 

list- which is not recommended- or in case of not having one asks if 

any delegate would like to address the forum. If there is no speakers’ 

list the Moderator says…)   

- Seeing none, any delegation who would like to address the 

forum?   

(Delegates will raise their placard and the Moderator must pay 

attention to which one did it first in order to grant him/her the word). 

Delegate 
-This delegation believes…   

(Ten seconds before the time is over…* KNOCK, KNOCK*). 

 



 

 

Moderator 

-Thank you, delegate, your time is over. Delegates, the floor is 

open. Are there any points or motions on it?   

(A motion to have an Extraordinary Session of Questions to the 

delegate who has just spoken would now be in order. Motions for 

Extraordinary Sessions of Questions are in order for delegations who 

have just spoken or for two delegations before that. Points of 

Parliamentary Inquiry would be in order as well since the floor is 

open. However, after answering the Parliamentary Inquiry, the 

Chair can remind the delegates that Points of Parliamentary Inquiry 

and Points of Personal Privilege may be sent in written form to the 

Chair in order to make the debate more efficient).  

(If there are no motions on the floor the Moderator says…)   

-Seeing none, any delegation who would like to address the 

committee? (Identifying the delegate says…)  -Yes delegation of 

________.  

Delegate 

-Thank you, Moderator.  This delegation strongly believes…  

(Delegates will give their position statements all along the General 

Debate. As the President mentioned previously, Points of Order or 

Points of Personal Privilege would also be in order at any time, 

although it is recommended that they be sent through diplomatic 

notes unless they pertain the whole committee, like being unable to 

hear a delegation.) 

 

 

 

 

 
 

 

 



 
 

 

 

SPEAKERS’ LIST  

At the beginning of the General Debate delegates may want to state a Speakers’ list, this 
will be in order depending on the decision of the president. Upon approval, the speaker’s 

time may last between 1-3 minutes. The delegate may suggest changing the speaker’s 
time.  

   *The opening of a Speakers’ list is not recommended.  

Moderator 

-Delegates, the floor is open. Are there any points or motions 

on it?  

(The Moderator identifies the delegate raising their placard).  

-Yes, delegate of _______? 

Delegate 

-Motion to open a speakers’ list with a speech duration of X 

minutes. (The Moderator turns to the President for the approval of 

the motion. If the President nods, the Moderator says…) 

Moderator 

-It is in order. The delegate of ______ has made a motion to 

open a speakers list. Any delegation that seconds the motion?  

(Delegates raise their placard supporting the motion). 

 



 

 

Moderator 

(The Moderator identifies one delegate and says...)  

-The delegation of ______ seconds the motion (and asks the 

delegate that proposed the motion to take their seat). Votes in favour 

of opening a speakers’ list with a speech duration of X 

minutes?   

(Delegates in favour raise their placard).  

-Thank you. Votes against?  

(Delegates against raise their placard).  

-Thank you. Abstentions?  

(Raise their placard).  

-The motion passes. (In case that it does not pass, the Moderator 

says: “Delegate, the motion did not pass, you may take your seat.”)  

(The Moderator asks)  

-Delegates who would like to be added to the speakers list?  

(Delegates raise their placard. Preference is given to the delegate who 

made the motion and in second instance to the one who seconded it). 

Conference  

Officer  

(The Conference Officer  writes down all the delegates who raise their 

placard. When there are no more delegates raising their placard, it is 

understood that no one else wants to be added. The  

Moderator proceeds…) 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

Moderator 

-At this moment, if any delegate would like to be added to the 

speakers’ list may do so by sending a diplomatic note to the 

Chair.   

-Delegates, we will now proceed with the speakers’ list. (The 

floor will be open between each speaker’s intervention).  

-Delegates, the floor is open, are there any points or motions 

on the floor? (If no one raises their placard…) Seeing none, the 

Chair recognizes the delegation of ______ to speak for X 

minutes (the time stated previously which should be of 1 minute 

min-3 max. The time may be modified through a “Motion to Change 

the Speaking Time”).  The Chair reminds you that ten seconds 

before your time is over you will hear this sound… *KNOCK, 

KNOCk* …Indicating you must conclude. 

Delegate 

Speech   

(Ten seconds before time is over Conference Officer  lets the delegate 

know with sound…) *NOC, NOC* 

Moderator 

-Thank you, delegate, your time has expired. You may return 

to your seat.  

(Opens floor, if there are no points or motions on it, proceeds)  

-The Chair recognizes the delegation of ________ (next on the 

speakers’ list) to speak for X minutes. 
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POINT OF PERSONAL PRIVILEGE  

If a delegate experiences some type of discomfort, which does not allow him/her to fully 
participate during the debate, a Point of Personal Privilege would be in order. It may not 
be overruled without listening to the petition first. It may interrupt a delegate but it must 
be used with discretion.   

Moderator 

(The Moderator identifies the delegate raising his/her placard during 

another delegate’s speech, addresses the delegate who was speaking 

and says…)  

- One moment delegate, delegation of _______ (referring to the 

delegate raising his/her placard…) to what point do you arise? 

Delegate 
-Point of Personal Privilege. 

Moderator -State. 

Delegate 
-Could the delegate of _____ speak louder for us to 

understand clearly? 

Moderator 

-Yes, you are in order, delegate.   

-Delegation of _________. Please speak louder. You may 

continue with your speech.   

(It is up to the Chair to decide whether to accept the point of personal 

privilege or not. The Chair should be polite and conciliatory at all 

times.   

Such petitions as going to the bathroom should never be asked with a 

spoken Point of Privilege, they must always be in written form). 

 

 

 

 

 

 



 

  

 

POINT OF ORDER  

This is used when a delegate wants to indicate an error in procedure. The Chair will 
decide if it is in order. When referring to a Point of Order the delegate may not speak 
about the content of the debate. No comments regarding this point are allowed. 
There are no points of order over another point of order.  

Moderator 

(The Moderator identifies the delegate raising his/her placard during 

another delegate’s speech. Addresses the delegate who is currently 

speaking and says…)  

-One moment, delegate.  

-Yes, delegation of _______? (referring to the delegate raising his/ 

her placard…) 

Delegate -Point of Order. 

Moderator -State. 

Delegate - This delegation was next in the speakers’ list.  

Moderator 

(Checks for mistake, if it is true, acknowledges it).  

- Duly noted, delegate. Delegation of ______ (the one 

speaking first), please take your seat.  

- Delegation of________, (the one who stated the Point of 

Order) you are recognized to speak for “X” minutes.  

(In this case it was in order. In the opposite case the Moderator may 

say…)  

-You are out of order, delegate. The delegation of ______ is 

next on the speakers’ list, followed by you. Please, take your 

seat. Delegation of _______, (the one that had been interrupted), 

please continue. 



 

 

POINT OF PARLIAMENTARY INQUIRY  

This would be in order when the floor is open and a delegate wishes to ask a question to 
the Chair regarding the procedure. This may not interrupt any speaker. Any inquiries 
about the procedure must be addressed to the Chair in written form or asked during a 
Caucus. If necessary, the Chair will open the floor to clarify a specific point of procedure.  

Moderator 
-Delegates, the floor is open. Are there any points or motions 

on it? 

Delegate 
-Point of Parliamentary Inquiry. 

Moderator -State. 

Delegate -At what point would a simple caucus be in order? 

Moderator 

(The Moderator consults the President about it and they both agree 

on it being in order after 2 delegates have spoken).  

-Delegate, it would be in order after 2 delegates have addressed 

the forum.    

(The floor must be open for this point to be in order. If the point 

is out of order, the Moderator may suggest the delegate to send 

his/her question in written form to the Chair). 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

RIGHT OF REPLY  

Any delegate, who’s personal integrity or national honor have been insulted by another 
delegate, can request a Right of Reply to the Chair via diplomatic note. The President will 

announce the final decision.   

 *The Chair will only recognize the decision —with no further action against the 
aggressor—; no Right of Reply is in order against a previous Right of Reply.  

Moderator 

(The Chair evaluates the Right of Reply and if it is in order, the 

President acknowledges it; otherwise it is overruled).   

-Delegates, I yield the word to the President. 

President 

(The President is able to address the forum when it is needed, it may be 

concerning the quality of the debate or undiplomatic behavior from the 

delegates. It is recommended that these interventions are as few as possible 

in order to preserve their effectiveness).  

-Delegates, we have just received a Right of Reply from the 

delegation of_______ concerning the speech given by the delegation 

of ______. The Chair acknowledges this Right of Reply and asks you 

to maintain a diplomatic behavior at all times. I yield the word to the 

Moderator in order to continue with the General Debate.   

(If a delegate continues being undiplomatic, the Chair must remind the 

delegate that if this should continue a warning would be in order.  If a 

delegate accumulates two warnings during the same session, he/she will 

have to leave the room. In this case, after giving the warning the word is 

yielded back to the President and he may say…)  

-Delegate of_______, please rise. The Chair asked all delegates to be 

diplomatic. You have been given a second warning, please leave the 

committee.   

(At this moment, the Conference Officer  leaves the room with the delegate 

and looks for his/her faculty and the undersecretary of the commission to 

solve the issue. The delegate may return for the next session. If a delegate 

accumulates 3 warnings during the Model, the delegate will be expelled 

from it). 



 

 

YIELDING TIME  

Delegates can yield their time to another delegate, comments, questions or the Chair — 
the Chair must clarify to the delegates that sitting down once the intervention is over will 
automatically mean that the remaining time was yielded to the chair—.  

Moderator 

(1º scenario: The delegate has an ally and wishes to yield his/her time 

to him/her).  

-Thank you Chair, my delegation believes…. We would like to 

yield our remaining time to the delegate of_______.   

(If the delegate does not accept the time, even though they were allies, 

a warning is to be issued).   

- The delegation of_______ has yielded (the remaining time) to 

the delegation of_______. Delegate, do you accept the time?   

(If he/she accepts)   

-Delegate you are recognized to speak for “X” seconds. (The 

delegate is not able to yield the given time).  

(2º scenario: The delegate will use his/her time to compromise another 

delegate).  

-Thank you Chair, the position statement of the delegate of 

______ confuses this delegation because diverse NGO’S 

contradict what is being stated… We yield our time for the 

delegate to clarify this.  

(If the other delegate rejects the time, the delegate yielding will be 

given a warning). 

Delegate 
-…. I yield my time to comments. 

 



 

 

Moderator 

(The Chair may accept or reject this. The time for comments will be of 

approximately 30 seconds each).  

-The delegate of ____ has yielded___ seconds (remaining time) 

to comments. Given the remaining time, “X” comments would 

be in order. (If the time of the delegate who is yielding is too short, 

the Chair may say: Delegate, you only have 5 seconds left, the Chair 

considers it is not enough).  

-Any delegation who would like to state the first comment? 

(The Moderator identifies a delegate and grants the right to make a 

comment. The delegate who wants to make a comment will raise their 

placard).  

-Delegation of______, you may state your comment.   

(Ten seconds before the time is over, the Conference Officer  will knock 

on the table).  

-Thank you, delegate. The time has concluded. Delegates, you 

may take your seats. (Both delegates must remain standing until 

notice from the Chair).   

(In case there is still time remaining for comments, only the delegate 

that has just spoken must sit down. The Moderator proceeds to 

recognize the next delegate).   

(After the time for comments has expired, the General Debate 

continues, opening the floor first). 

Delegate -…I yield my time to questions… 

 



 

 

Moderator 

-The delegate of ____ has yielded___ seconds (remaining time) 

to questions. Given the remaining time, “X” questions would 

be in order. Would any delegation like to state the first 

question? (The Moderator identifies a delegate and grants the right 

to state a question. The delegates who want to ask a question will 

raise their placard).   

(If the time the delegate is yielding is too short the Chair may say: 

Delegate, you only have __ seconds left, the Chair considers it is not 

enough).  

-Delegation of______, you may state your question.   

(For these questions, neither follow-ups nor preambles are in order. 

The time for questions should be of approximately 30 seconds each. 

Ten seconds before the time is over, the Conference Officer  will 

knock).  

-Thank you, delegate your time has expired. You may take your 

seat.   

(After the time for questions has expired, the General Debate 

continues, opening the floor first). 

Delegate 

(Delegate does not say anything or says:   

“I yield my time to the Chair). 

Moderator 

-Thank you, delegate. The delegate has yielded ___seconds to 

the Chair…  

(If delegates make use of this right too much, the Moderator may 

say…)  

-Thank you, delegate. Delegates, from this moment on, if you 

take your seat automatically after finishing your speech, it will 

imply you are yielding your remaining time to the Chair.  

Given this, it will not be necessary to mention it.   



 

 

EXTRAORDINARY SESSION OF QUESTIONS  

Once the floor is open, delegates will have the opportunity to state an extraordinary 
session of questions regarding the speech of the last three delegates who intervened in 

the forum.  

 Such motion must include: 1) the number of questions and the delegate whose 
intervention will be questioned —maximum three, minimum two—; 2) it must be 
seconded —by another delegate—; 3) accepted —by the questioned delegate—; and 4) 

pass by 2/3 of the quorum approval.  

 A delegate may ask the Chair for permission to state a brief preamble via diplomatic note 
or a point of personal privilege.  

 The delegate who stated the question may ask for a follow up —if and only if the question 
is directly related to the answer given by the questioned delegate—.   

*Preambles are not in order for follow up questions.  *” Yes/No” answers do not allow 
follow ups.  

Moderator 
-Delegate of__________. 

Delegate 
-Motion to state an extraordinary session of “X” questions. 

(min. 2 max. 3) to the delegation of ____.  

 

Moderator 

- Delegate, you are in order. The delegate of __________ has 

made a motion to hold an Extraordinary Session of ___ 

questions to the delegate of __________. Any delegation that 

seconds the motion? (A delegate raises his/her placard. The 

delegate to be questioned is not able to second).  

(If there are a lot of delegations who would like to second the motion, 

it implies that many delegates want to state a question. Given this, 

with previous authorization from the President, the Moderator may 

say: “Delegate, seeing that there are many delegations who would 

like to second the motion, the Chair would consider that 3 questions 

would be in order. Would you like to restate?” Then the delegate 

reformulates).  

-The delegate of_________ seconds the motion.  



 

 

-Delegation of ___________ (the delegate to be questioned) do you 

accept the questions? (If the delegate accepts, the Moderator 

proceeds with the voting.  Otherwise the Moderator says: “Delegate, 

the delegation of_________ did not accept the questions, the motion 

does not proceed”. The General Debate continues). 

Delegate -I accept. 

Moderator 

- Votes in favour of an extraordinary session of “X” questions 

to the delegate of ____________?   

-Thank you, delegates. Against?   

-Thank you. Abstentions?   

(For this motion to pass 2/3 of the quorum are needed. If the motion 

does not pass, the General Debate/Speakers’ List continues).  

-The motion clearly passes. Any delegation would like to state 

the first question? (The delegate who stated the motion has 

preference to do so). 

 

Conference 

Officer  

(The Conference Officer  takes note of the delegate who proposed the 

extraordinary session of questions and the one who seconded the 

motion).  

Moderator 

-Delegate of__________, you may state your question.  

Both delegates must be standing.  

Delegate 

(If the delegate wants to state a preamble before stating the question 

may do so by raising his/her placard).  

-Point of Personal Privilege. 

Moderator -State 

Delegate -To state a brief preamble. 

Moderator -Yes, delegate. Please be brief. 



 

 

Delegate 

- Your delegation mentioned that….  

(If the preamble becomes too long the Moderator may politely 

interrupt and say: “Delegate, please state your question”). 

Delegate 
-Delegate of_____________, why does your delegation not 

accept our proposal?  

Moderator 

(To the delegate being questioned…) -

You may answer delegate. 

Delegate -Because it is incomplete. 

Delegate 

(To the Moderator if the delegate wants to further his question).  

-Follow-up?  

(Note: if the delegate answers plainly yes or no, there cannot be any 

follow-ups). 

Moderator 
-State 

Delegate 
-What does your delegation propose in order for it to be 

complete? 

Moderator 
-Delegate please answer. 

Delegate 
-This delegation’s suggestions will be made on written form. 

 

Moderator 

-Thank you, delegate. (The same procedure is followed for the rest 

of the questions. When the session is over, the General Debate/ 

Speakers’ list continues. There cannot be two consecutive sessions).  

  



 

 

MODERATED CAUCUS  

A Caucus consists of a space for a debate during which the delegations appointed by the 
Moderator will have the opportunity to address the forum. In a Moderated Caucus, the 
floor will not open between each intervention.  

 The Motion must be seconded and then voted affirmatively by a Simple Majority. The 
time limit must be specified (minimum 5 minutes and maximum 20 minutes). A 
delegate may propose an extension of the caucus, not exceeding the initial caucus’s time 
limit.  

Moderator 

-Delegates, the floor is open. Are there any points or motions 

on it?  

(The Moderator must always be paying attention to the forum).  

-Delegate of____________. 

Delegate -Motion to open a moderated caucus of “X” minutes.  

Moderator 

(With approval from the President).  

- You are in order, delegate. Any delegation who seconds 

the motion?   

- The delegate of __________ seconds the motion. 

(Conference Officer  takes note).  

- Delegates, at this moment we will proceed with the 

voting. The Chair reminds you that a simple majority is needed 

for its approval.  

-Votes in favour? Votes against? Abstentions?  

- Delegates the motion passes. We are now in a moderated 

caucus for the duration of“X” minutes.   

- Delegates who would like to address the forum? (The 

delegate who stated the motion has preference to speak IF he/ she raises 

his/her placard). 



 

 

 

Delegate -Thank you Chair. As it has been mentioned… 

Moderator 

(If the speech being given by the delegate is too long, the Moderator 

may say: “Delegates, the Chair asks you to be brief”).  

-Thank you, delegate. Delegates who would like to address the 

committee? (The delegate who seconded the motion has preference 

to make the second intervention IF he/she raises his/her placard. The 

Moderator will continue to grant the word to the delegates until the 

time of the moderated caucus expires).  

(If the time has not ended and no more delegates are participating the 

Moderator may say: “Delegates, you voted to open this moderated 

caucus, the Chair encourages you to participate”).  

*(Once the time expires the Moderator says…)  

- The time for the moderated caucus has ended. Delegates, the 

floor is open. Are there any points or motions on it?  

(At this moment, an extension of the moderated caucus-necessarily 

shorter than the previous one-would be in order. However, there may 

not be a second extension). 

 

 

 

 

 

 

 

 

 

 

 



 

 

SIMPLE CAUCUS  

A Caucus consists of a space for debate without a defined format. Its object is to make the 
communication more fluid between delegates, negotiate between them, write Draft 
Resolutions, etc. The Motion must be seconded and then voted affirmatively by a Simple 
Majority. The time limit must be specified (minimum 5 minutes and maximum 20 
minutes) as must its purpose. The Moderator may declare it out of order and this shall be 
unappealable. A delegate may propose an extension of the caucus, not exceeding the initial 

caucus’s time limit. The motion requires the voting procedure mentioned above.  

Moderator 

-Delegates, the floor is open. Are there any points or motions 

on it?  

-Delegate of____________. 

Delegate -Motion to open a simple caucus for “X” minutes. 

Moderator 

(With approval from the President).  

-You are in order, delegate. Any delegation seconds the 

motion?   

-The delegate of __________ seconds the motion.  

-Delegates, at this moment we will proceed with the voting.  

-Votes in favor? Votes against? Abstentions?  

-Delegates, the motion passes. We are now in a simple caucus 

for “X” minutes. Delegates please use your time wisely. You 

are reminded that the official language of this committee is 

english.  

(The delegates may talk among each other and leave their seats. When 

the time ends the Moderator says…)  

-Delegates, the time for the simple caucus has expired. Please 

return to your seats.  No direct contact is allowed from this 

point on. (Once the delegates have taken their seats).  

-Delegates, the floor is open. Are there any points or motions 

on the floor?  



 

 

(An extension of the simple caucus would be in order under the same 

conditions as the moderated caucus). 

 

 

WORKING PAPER  

A Working Paper is a document in which delegates will present the ideas or solutions that 
have been discussed by the Council. It is the step prior to a Possible Draft Resolution. 
Working Papers do not need a specific format and need only the signature of the President 
as well as the signature of one third of the delegations present. Possible Working Papers 
may not be referred to until the Approval Board has recognized them before the Council.  

Moderator -Delegates, I yield the word to the President. 

President 

- Thank you, Moderator.   

- Delegates, a document which is now recognized as 

Working Paper A1 has reached the Chair. (Or B1 if topic B is 

being discussed).  

- The Chair calls upon two signing delegates to read the 

document.   

(Two delegates come to the front to read Working Paper A1).  

- Delegates, I ask you to read the document as it is. If you 

make any modifications you will receive a warning. (Once they 

have read the document the President says…)  

- Delegates the Chair considers that at this moment a 

moderated caucus of “X” would be in order with the purpose 

of discussing Working Paper A1. I yield the word to the 

Moderator.  

Moderator 

- Thank you, President. Delegates, the floor is open. Are there 

any points or motions on it?  (A delegate raises their placard) -Yes 

delegate of __________. 



 

 

Delegate 

- Motion to open a moderated caucus for “X” with the purpose 

of discussing Working Paper A1. (The procedure to open a 

moderated caucus continues. If there is no motion to do so, the 

General Debate continues). 

POSSIBLE DRAFT RESOLUTION  

Once this document reaches the Chair, the President and Moderator will leave the room 
to revise it. At this moment, the Conference Officer  will moderate.  

Moderator - Delegates I yield the word to the President. 

President 

-Thank you, Moderator.   

-Delegates, at this moment a Possible Draft Resolution has 

reached the Chair. Given this, I recognize the Conference 

Officer  to guide the debate. Likewise, I recommend you take 

this time to discuss important points that may have not been 

clarified or included in the Possible Draft Resolution.    

- I yield the word to the Conference Officer . (The President and 

the Moderator revise the document while the Conference Officer  

moderates). 

Conference 

Officer  

- Thank you, President. Delegates, the floor is open. Are 

there any points or motions on it? (If there is none...) Seeing 

none, delegate who would like to address the committee?  

(Once the Chair has revised the document, the document may be 

approved or it may not. If it is considered incomplete or that it needs 

some work to be done, the President will address the forum).   

- Delegates at this moment I yield the word to the 

President. 



 

 

President 

- Thank you, Conference Officer .   

- Delegates, after revising the Possible Draft Resolution, 

the Chair has several comments about it. (Makes said 

comments). At this moment, the Chair recommends a motion 

to open a simple caucus for the duration of “X” minutes to 

analyze specific points of the document.   

-I yield the word to the Conference Officer .  

 

Conference 

Officer  

- Thank you, President.   

- Delegates, the floor is open. Are there any points or 

motions on it?  

(At this moment a delegate makes a motion to open a simple caucus, 

it is seconded, voted and once it passes, the President approaches the 

delegates to give them feedback on the Possible Draft Resolution. It is 

imperative that the Specialized Advisor approaches the delegates 

actively in order to accelerate the process. If it is necessary, an 

extension of the simple caucus would be in order). 

  



 

 

DRAFT RESOLUTION  

Delegates will make Draft Resolutions to be presented to the Approval Board. The drafts 
must have the support of at least two thirds of the members of the Council. The Member 
States can only endorse one Draft Resolution per topic addressed.  

 The Chair has to guide the Council to rewrite the drafts with the necessary modifications. 
Since the moment the Draft Resolution is recognized by the President, the Particular 

Debate will start.  

Conference 

Officer  

(If the Chair considers the document is ready, it proceeds to recognize 

it).  

- Delegates I yield the word to the President. 

President 

- Thank you.   

-Delegates, at this moment the Chair has finished revising the 

document. Given this, it is recognized as Draft Resolution A1 

(or B2).   

- The Chair calls upon three delegations to read the 

document. Delegates who would like to read the Draft 

Resolution?  

(Delegates raise their placard and the President chooses three 

delegates. These should be ones that contributed the most to the 

creation of the document).  

-Delegation of________, delegation of _________, and 

delegation of________.  

(Once they finish reading the Draft Resolution, which should be on 

the projector, the President says…)  

- Delegates at this moment a maximum five interventions 

would be in order. These may be comments or questions. The 

questions may have follow-ups but no preambles. Any 

delegation who would like to make the first intervention?  

(Delegates raise their placards).  

-Yes delegate of ________, you may state.  



 

 

 

Delegate 
-Thank you, President. This delegation believes the document 

is very good, however point 4 is unclear. 

President 

- Thank you, delegate.  

(To the delegates who read the document…)  

- Delegates, you may respond to the comment if you want to.  

Delegate 

- Thank you. Concerning what the delegate of________ 

mentions…  

(It is important that the speakers always address the whole committee 

so they do not make direct contact with any delegate in particular. If 

the other two delegates who also read the document want to answer 

as well they may do so as long as they are brief. The delegate who 

stated the comment may not state a follow-up and must remain 

standing while he/she is receiving an answer).  

(This process is repeated for the remaining interventions). 

  



 

 

PARTICULAR DEBATE  

The Particular Debate may have a single modality: an Open Particular Debate, during 
which the moderator will call upon the delegates who wish to address the forum and have 
raised their placards (the same procedure as the General debate).  

President 

- Delegates, at this moment we will proceed with the 

Particular Debate, which has the purpose of discussing the 

Draft Resolution. The Chair reminds you that from this 

moment on there will be no changes of content, only to the 

format of the document.   

- Throughout the Particular Debate you will be able to 

propose amendments, which may be friendly or conventional. 

The friendly amendments will require the 100% of the 

signatures, while the conventional amendments need the 15 %. 

The amendments must specify the desired modification as 

well as the line of the document in which it is found. These are 

to be sent to the Chair by diplomatic note.   

- I yield the word to the Moderator in order to proceed 

with the opening of the Particular Debate.  

Moderator 

- Thank you, President.   

- Delegates, the Chair reminds you that all delegations 

must vote and that in this voting there will be no abstentions, 

needing a simple majority for the motion to pass.   

- Votes in favour of the Open Particular Debate?  

(Delegates in favour raise their placard).  

- Votes in against of the Open Particular Debate?  

(Delegates against raise their placard).  

- Delegates we are now in an Open Particular Debate.  

 



 

 

Moderator 

(During the Open Particular Debate, the Moderator continues 

opening the floor as they did during the General Debate).  

- Delegates, the floor is open. Are there any points or motion 

on it? (If there are not…) Seeing none, any delegation who 

would like to address the forum? 

  



 

 

AMENDMENTS  

Amendments add to, delete from or modify parts of a Possible Draft Resolution. An 
Amendment may not transform the original essence of the document and delegates may 
not amend an Amendment. Amendments can be of two types:  

A) Conventional Amendment. - Conventional Amendments must be communicated 
to the Chair in a written fashion with the agreement of at least 15% of the delegations. 
This endorsement represents the intention to discuss the Amendment and is not a vote in 
favor or against it. The President of the Council will address the forum to announce the 
Amendment and the delegation that proposed the Amendment will have 30 second to 

present it. Then, there will be 2 interventions, which can be comments or questions. The 
latter can have a follow-up, but not preamble. Once the Amendment has been presented 
and the interventions have been executed, it will proceed to the voting. The delegations 
can vote in favor or against (not place for abstentions). It is required that two thirds of 
the votes are in favor in order to approve the Amendment.   

B) Friendly Amendments. - Friendly Amendments may be incorporated to the Draft 
Resolution if they have the endorsement of all the Member States of the Council.  

Friendly Amendments must be incorporated immediately and without previous debate.  

Moderator - Delegates, I yield the word to the President. 

President 

- Thank you, Moderator.   

- Delegates, the Chair has received a proposal for an 

amendment from the delegate of __________.  

(The President reads the proposed amendment).  

- Amendment A1 (or B1, depending on the chosen topic):  

- In line “X”, the sentence “Demands the International 

Community” should have the word “demands” switched for 

“encourages”.  

- Given that the amendment is friendly, counting with the 

100% of the signatures, the Chair will proceed directly to make 

the proper arrangements. I yield the word to the Moderator.  

 



 

 

President 

(If the amendment is conventional, the Moderator will yield the word 

to the President as well).  

- Thank you, Moderator.   

- Delegates, the Chair has received a proposal for an 

amendment from the delegate of__________.  

(The President reads the proposal)  

- Amendment A1 (or B1, depending on the chosen topic):  

- In line “X”, the sentence “Demanding the International 

Community…” should have the word “demanding” switched 

for “invites”.   

- The amendment, being conventional, counts with the 

15% of the signatures. The Chair requests the delegation of 

_________ (the delegate who proposed the amendment) to come 

forward to state the reason behind the proposed amendment.   

- The Chair reminds you will have 30 seconds address the 

forum.  

Delegate 
- This delegation believes amendment A1 should be approved 

given that <speech>. 

 



 

 

President 

(Once the delegate has concluded…)  

- Thank you, delegate. At this moment, a maximum of 

two interventions would be in order, which may be either 

questions or comments. Any delegation who would like to 

make the first intervention?  

(The same procedure as for the Draft Resolution is followed. 

However, in this part only a maximum of two interventions would 

be in order. Once finished, the Chair asks the delegate to take his/her 

seat in order to proceed with the voting. No abstentions are allowed).  

- Delegates, at this moment we will proceed with the 

voting. The Chair reminds you that there may not be 

abstentions and that 2/3 of the signatures are required for the 

amendment to pass.   

-Votes in favor of amendment A1? Votes against?  

(Assuming 2/3 of the quorum votes in favor…)  

- Delegates, amendment A1 has been approved. The 

Chair will make the proper changes to the Draft Resolution. I 

yield the word to the Moderator.  

(In case the amendment does not pass…)  

- Delegates, the amendment did not pass. I yield the 

word to the Moderator in order to continue with the Particular 

Debate.  

Moderator 

-Thank you, President. Delegates, we will proceed with the 

Particular Debate.  The floor is open, are there any points or 

motions on the floor?  



 

 

INTER-COMISSION APPROVAL 

After reaching a Draft Resolution, the moderator must accompany a delegation of three 

sponsors from the committee submitting the Draft Resolution (from now on referred as 

committee A) to the committee responsible for endorsing such document (from now on 

referred as committee B). This delegation will read out loud the post-amended Draft 

Resolution to the delegates of the committee B for voting and approval (or dismissal) of 

the document. 

President 

(Committee A) 
- Thank you, moderator. 

- Delegates, we will now proceed with the reading of the 

Draft Resolution as it is to the (Committee B) for further 

support and approval. 

- For this to happen, the chair calls upon three signing 

delegates to present and read out loud the Draft 

Resolution to (Committee B). Your moderator will 

accompany you to such committee  

-Delegates who would like to read the Draft Resolution?  

(Delegates raise their placard and the President chooses three 

delegates. These should be ones that contributed the most to the 

creation of the document).  

-Delegation of________, delegation of _________, and 

delegation of________.  

(the three delegates are escorted to the Committee B 
accompanied by the moderator) 

(Conference Officer  continues with the debate) 

President 

(Committee B) 
- Delegates, the (Committee A) has reached a Draft 

Resolution regarding (topic), we will now receive a 

delegation from this committee to present the document 

and seek further approval from (Committee B) 

- The chair now recognizes the delegates from 

(Committee A) to read out loud the reached Draft 

Resolution 

 (Once they finish reading the Draft Resolution, which should be 

on the projector, the President says…)  

- Delegates at this moment a maximum of five 

interventions would be in order. These may be comments 

or questions. The questions may have follow-ups but no 



 

 

preambles. Any delegation who would like to make the 

first intervention?  

(Delegates raise their placards).  

-Yes delegate of ________, you may state. 

 

Delegate 

(Committee B) 

-Thank you, President. This delegation believes that … 

President 

(Committee B) 

- Thank you, delegate.  

(To the delegates who read the document…)  

- Delegates, you may respond to the comment if you want 

to.  

Delegate 

(Committee B) 

- Thank you. Concerning what the delegate of________ 

mentions…  

(It is important that the speakers always address the whole 

committee so they do not make direct contact with any delegate in 

particular. If the other two delegates who also read the document 

want to answer as well, they may do so as long as they are brief. 

The delegate who stated the comment may not state a follow-up 

and must remain standing while he/she is receiving an answer).  

(This process is repeated for the remaining interventions). 

President 

(Committee B) 

-Delegates, we will now proceed with the voting for the 

approval of (Committee A)’s Draft Resolution regarding 

(topic). The chair reminds you that you may vote for, 

against, or abstain, having the right to only vote once.   

- Votes in favor of the approval of (Committee A)’s 

Draft Resolution?   

(Delegates raise their placard).  

- Thank you, delegates.  

- Votes against?  

(Delegates raise their placard).  

- Thank you.  



 

 

- Abstentions?  

- (Delegates raise their placard).  

- Thank you.  

- I shall now yield the word to the Conference Officer  

in order to inform this commission the results of the voting  

 (Conference Officer  counts the votes. If either, a delegate voted 

twice or does not vote at all, the voting will be repeated). 

Conference 

Officer  

(Committee B) 

 

 

-Thank you, moderator. 

-Delegates, the results of the voting are as follows: Votes in 

favor: ________ (number of votes in favor) 

Votes against: ________ (number of votes against) 

Abstentions: ________ (number of abstentions) 

 

-Delegates, (Committee A)’s Draft Resolution regarding 

(topic) is now approved and backed by this committee. 

-Congratulations to the delegates from (Committee A) 

 

(If the Draft Resolution is not approved) 

-Delegates, (Committee A)’s Draft Resolution regarding 

(topic) was rejected by this committee.  

 

President 

(Committee B) 

If the Draft Resolution is approved 

(to Committee A’s delegates) 

-Congratulations, delegates. You are now dismissed and 

shall return to your committee  

 

If the Draft Resolution is rejected 

(to Committee A’s delegates) 

-Unfortunately, delegates, this committee did not consider 

that all conditions necessary for the resolution of (topic) 

were met. You are now dismissed and shall return to your 

committee in order to incorporate this committee’s 

concerns regarding this issue. 



 

 

Moderator 

(Committee A) 

If the Draft Resolution is approved by committee B 

-Delegates, (Committee B) has approved the Draft 

Resolution of this committee for (topic). Congratulations. 

 

 If the Draft Resolution is rejected by committee B 

-Delegates, unfortunately, (Committee B) has rejected the 

Draft Resolution of this committee for (topic). The chair 

recommends a simple caucus in order to incorporate the 

concerns of the delegates from the delegates of (Committee 

B) to the Draft Resolution. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

CLOSING THE DEBATE  

To vote a Draft Resolution, the debate must be closed. The President shall decide if the 
Motion is in order and will recognize two delegates to speak against it. Voting will then 

be carried about, and a Qualified Majority will be needed for it to pass (not space for 
abstentions). Once the debate is closed, the Draft Resolution shall be called Project 
Resolution.  

Moderator 

(The Draft Resolution has all the amendments and is approved and 
backed by a second commission). At this point the delegates are ready 
for the voting rounds. First, the debate must be closed. Given that the 
Chair has been supervising the delegates’ work, they will know when 
it is about to happen).  

- Delegates, given the fact that the Draft Resolution is 
considered to be ready; the only motion that would be in 
order would be a motion to close de Debate. Delegates, the 
floor is open. Are there any points or motions on it?  

(The Moderator identifies the delegates raising their placards and 
selects one).  

- Delegate of____________. To what point or motion do 

you arise?  

Delegate - Thank you Chair. Motion to close the Debate. 

Moderator 

- Thank you delegate, you are in order. Delegates, there has 
been a motion to close the Debate, who seconds the motion?  

(A delegate raises his/her placard).  

- The delegate of ________ seconds the motion.  

- Delegate of _______ (who made the motion), you may 

take your seat. I yield the word to the President. 

President 

- Delegates, before proceeding with the speakers’ list 
and the voting, the Chair reminds you that once the Debate is 

closed, the discussion regarding the Draft Resolution may not 
continue. After closing the Debate we will proceed with the 
voting for the Draft Resolution.   

(This speech is optional but HIGHLY recommended. However the 
Chair must remember that during this intervention the President 
must encourage the delegates to vote in a certain way for determined 
reasons).  

- I yield the word to the Moderator.  

 



 

 

Moderator 

- Thank you, President.   

- Delegates, we will proceed with the opening of a 
speakers’ list of two delegates speaking AGAINST and ONLY 
AGAINST the closing of the Debate. (In this case there will be no 
delegates speaking in favour).  

- Delegates who would like to speak against the closing 
of the Debate? (The Moderator selects to delegates who raised their 
placard and the Conference Officer  writes them down).  

- Delegation of_____________ and delegation 

of_________.  

- The Chair recognizes the delegate of_______ (the first on 
the speakers’ list) to speak for 30 seconds AGAINST and ONLY 
AGAINST the closing of the debate. Ten seconds before your 
time is over you will hear this sound (Conference Officer  knocks 
on the table) indicating you must conclude.  

(The delegate comes forward to state his/her speech. When time 

expires, the second delegate is recognized to speak).  

(If no delegates wish to be added to the speakers’ list the Moderator 

proceeds directly with the voting).  

Moderator 

- Delegates, we will proceed with the voting for the 

closing of the Debate. The Chair reminds you that you may 

vote in favor or against, having no abstentions. Bear in mind 

that a qualified majority is necessary for the motion to pass.  

- Votes in favor closing the Debate?  

- Votes against?  

(2/3 of the present delegates are required for the motion to pass. If the 
motion does not pass, the Particular Debate continues).  

- Delegates, the motion passes. The Debate has been 
closed, starting this moment the document that you have been 
elaborating is now recognized as Project Resolution.  

- I yield the word to the President. 

  

 

 

 

 



 

 

VOTING ROUNDS  

Each Member has the right to one vote. A Simple Majority is needed to approve a Project 
Resolution. The President will guide the delegates to vote in alphabetical order following 

the procedure laid out thus:  

1) First Round: Delegates may vote in favor, against, abstention or pass. They may 

ask the Chair for a Right of Explanation to make an exposition to the Council of the vote’s 
reasoning.  

2) Second Round: The delegates who asked for it will exercise their right of 
explanation. In addition, the delegates that passed must define their vote either in favor, 
against or abstention.  

3) Third Round: The Chair will invite the delegates to reconsider their vote. They 
will be called upon once more in alphabetical order. For a Draft Resolution to become a 
Resolution a simple majority is required (abstentions are not counted in the final result).  

President 

- Delegates, at this moment we will begin with the voting 
rounds. Throughout the first round you may vote in favor, 
against, abstain or pass. You may add “with right of reply”, if 
you wish to specify the reasons for your vote.   

- During the second voting round, the delegates who 
asked for a right of reply will exercise it. In addition, the 
delegates who “passed” will have to define their vote, which 
may be in favor, against or an abstention.  

-Finally, the third voting round, the definitive one, you may 
vote in favor, against or abstain.  

- Delegates I yield the word to the Conference Officer  to 

proceed with the first voting round.  

Conference 

Officer  

- Thank you, President.   

- Delegates, the Chair reminds you that during this first 

voting round you may vote in favor, against, abstention or 

pass; having the option to ask for a right of explanation if you 

wish to exercise it. - Delegate of__________.  

 (The Conference Officer  will go through the list in alphabetical 

order). 

- Thank you, Delegates, we shall now proceed with the 

second round 

 



 

 

Conference 

Officer  

- During this second voting round, the delegations that 
asked for a right of explanation will state the reasons for their 
vote. Afterwards, the delegates who “passed” will define their 
vote.   

- Delegate of _________, you are recognized to exercise 

your right of explanation for 30 seconds. Please come to the 

front.   

(Once all delegates registered for a right of explanation have spoken, 
the delegates who passed are next).  

- Delegate of _______, please define your vote.  

(The delegate needs to vote in favor, against or abstain).  

- Thank you, I yield the word to the President. 

President 

- Delegates, during this third and final voting round you 
may vote in favor, against or abstain, being this the definitive 
vote. 

- Before expressing your vote, the Chair encourages you 
to consider everything that has been discussed in this 
committee for the last three days. The Chair reminds you that 
in order to have a Resolution a simple majority is required.  

- I yield the word to the Conference Officer  to proceed 

with the third and final voting round.  

Conference 

Officer  

- Delegates, we will begin with the last voting round.  

- Delegation of_____________. (…) 



 

 

President 

If it passes:   

- Delegates, with “X” votes in favour, “Y” against, and 
“Z” abstentions the Name of the Committee has reached a 
Resolution.  

**Applause**   

If it does not pass:   

- Delegates, with “X” votes in favour, “Y” against, and 
“Z” abstentions, Draft ResolutionA-1 has been discarded. The 
Name of the Committee did not reach a Resolution.  

(With either one of the results, the Chair may declare a brief recessif 

considered pertinent- and open the debate with the next topic. A 

motion to close the session would be necessary). 

 

CLOSING THE SESSION  

Everything there is a recess, the session must close.   

Moderator 

(If the President considers it appropriate).  

- Delegates, given the limited time left of this session, at 
this moment the only motion that would be in order would 
be a motion to close the session. Delegates, the floor is open 
are there any points or motions on it?  

(The Moderator identifies a delegate that is raising his/her placard).  

- Delegation of______________. 

Delegate - Motion to close the session. 



 

 

Moderator 

- The motion is in order. Any delegation seconds the motion?  

(The Moderator selects one delegate raising his/her placard).  

- The delegation of_________ seconds the motion.  

- Delegates, we will proceed with the voting.   

- Votes in favour of closing the session?  

- Votes against?  

- Abstentions?  

(NOTE: do not confuse closing the session with closing the 
Debate).  

- Delegates, the motion passes. The session has been closed  

- I yield the word to the President for some announcements.   

(At this moment the President makes the pertinent announcements 

and reminds the delegates the time at which they must return for 

the next session to commence). 

 

 

OPENING THE SESSION  

Once the break is over, the President will inaugurate the “X” session of the (committee’s 
name) and will yield the word to the Conference Officer  in order to start with the Row 
Call.  

Moderator 

(Once the recess is over…)  

- Delegates, please take your seats and keep order. From 
this moment on you may not state direct contact.   

- I yield the word to the President. 

President 

- Thank you Moderator.   

- Delegates, we welcome you to the “X” session of 

ITAMMUN’s ________ (Name of the committee). I yield the 

word to the Conference Officer  to proceed with the row call. 



 

 

Conference 

Officer  

- Thank you President.   

- Delegates, the Chair reminds you that you may answer 
“present” or “present and voting” according to the status of 
your delegation in this commission.  

- Delegation of___________. (Does the row call in 

alphabetical order, at the end informs the President whether there is 

quorum or not). 

President 

- Delegates, I declare the “X” session of ITAMMUN’s 
__________ (Name of the committee) officially inaugurated.   

(At this moment, the President may give announcements or guide 
the debate before continuing with it).  

- I yield the word to the Moderator to continue with the 

General Debate.  

Moderator 

- Thank you, President.   

- Delegates, the floor is open. Are there any points or 

motions on it? (If there are not…) Seeing none, any delegation 

would like to address the forum? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

GREETING OF A MEMBER OF ITAMMUN INTO THE  

COMMITTEE  

Throughout ITAMMUN, the Secretary General, the Chief of Protocol, the Chief 
Coordinator or the Commission’s Undersecretary may address the forum if necessary. 
The Moderator must yield the word to the President, she/ he may recognize their presence 
and will ask the delegates to rise.   

Moderator - Delegates, I yield the word to the President. 

President 

- Thank you, Moderator.   

- Delegates, please rise to welcome___________(the name and  

position of the person) (Everyone rises and the member of 

ITAMMUN joins the forum). 

Member of  

ITAMMUN 

- Thank you delegates, you may take your seats. 
(Everyone takes their seat).  

- Delegates, it is an honour for me to …<speech> 

President 

(Once the speech concludes, the President addresses the 
forum).  

- Thank you. Delegates please rise.  

- Thank you, delegates. You may take your seat.   

- I yield the word to the Moderator in order to proceed 

with the General Debate.  

Moderator 

- Thank you. Delegates, the floor is open. Are there any points 

or motions on the floor? (If there are not…) Seeing none, any 

delegation would like to address the forum? 

 

 

 

 

 

 

 

 



 

 

CRISIS PRESENTATION  

When the debate stalls or hurriedly approximates a Resolution, the Crisis Official may 
introduce the crisis in order to modify the development of the debate.  

 * The crisis presentation may be aided by multimedia material, documents or actors in 
order to intensify the atmosphere of the committee.  

Moderator - Delegates, I yield the word to the President. 

President 

- Thank you, Moderator.   

- Delegates, please rise. At this moment the Chair 
recognizes __________ (name of person) representative of 
__________, who has very important information to give you.  

(Everyone rises and the representative enters the forum. The 

representative and the President stand together facing the delegates). 

Crisis Official 

- Thank you, delegates. You may take your seats.  

- My name is__________, from _____________. Extremely 
delicate events have developed and you must work together to 
address them.    

- At this moment you are receiving various documents 
concerning the situation, which I ask you to read carefully and 
in silence.   

(The ushers and the Conference Officer  will be handing over the 
bulletins to the delegates. The Chair gives approximately five 
minutes for the delegates to read the information).  

- In addition, I ask you, delegates, that when you have 
finished reading, you raise your placard.   

(The Conference Officer  will notify the Crisis Official when they have 

all finished). 

 

(Once every delegate has finished reading…)  

- Delegates, at this moment ten minutes of questions will 
be in order. You may state one or various questions. Any 
delegation that would like to state the first question?  

(The President identifies the delegates who raise their placards and 
grants them the word).  

(Delegate raises placard…)  

- Yes delegate of___________. 

 



 

 

 

 

Delegate Question 

Crisis Official Answer 

President 

(Identifies the same delegate who is raising his/her placard again).  

- State delegate. 

Delegate Question 

Crisis Official Answer 

President 

- Well delegates, the ten minutes for questions have 
concluded.   

- Delegates, this is a very serious situation which requires of a 
prompt solution. At this moment, we will suspend the 
Debate of the current topic in order to discuss this urgent 
issue. You will have 1 minute to state your speech and the 
forum will not be opened in between interventions. Given 
this, extraordinary sessions of questions will not be in order; 
however, simple caucuses will be allowed.  The Chair will 
open the floor during this session only when it is considered 
pertinent.   

- Delegates, I yield the word to the Crisis Official in order to 

proceed with the debate. If you have any further questions 

about the topic, please let the Chair know through a point of 

personal privilege or a diplomatic note.  

Crisis Official 
- Thank you, President. Any delegate who would like to 

address the forum? 

 

 

 

 
 

 



 

 

 

 

 

 

 

 

MAJORITIES  

Procedure Majority required 

Opening of topic Simple= 50% +1 

Opening/Closing speakers’ list (in 

case it is needed during the General 

Debate) 

Simple= 50% +1 

Changing the speakers’ time (speech) Qualified= 2/3 

Extraordinary session of questions Qualified= 2/3 

Caucus Simple= 50% +1 

Amendments Qualified= 2/3 

Closing the Debate Qualified= 2/3 

Voting of the Draft Resolution Simple= 50% +1 

Inter-commission Approval Simple= 50% +1 

Closing the session Simple= 50% +1 

Other important majorities  

Procedure Majority required 

Quorum needed to begin the Debate. Simple= 50% +1 

Quorum needed in order to vote 

resolutions. 

Simple= 50% +1 

Quorum needed to vote amendments. Simple= 50% +1 

Signatures needed for a Working 

Paper. 

1/3 

Signatures needed for a Draft 

Resolution. 

1/3 

Signatures needed for an amendment. 15% 



 

 

Signatures needed for a friendly 

amendment.  

100% 

DOCUMENT PHRASING 

INTRODUCTORY PREAMBULATORY PHRASES  

  

    
 



 

 

 

INTRODUCTORY OPERATIVE PHRASES   

   


